
	
SOMERS	PUBLIC	SCHOOLS	

JOB	DESCRIPTION	
	
 
TITLE:   Director of Athletics 
 
REPORTS TO:  High School Principal 
 
 
OVERVIEW:  The Director of Athletics has the primary coordination of all Somers 
High School athletic teams and personnel.  They work collaboratively with the high 
school principal to coordinate hiring of coaches, scheduling of practices/games, ensure 
compliance with all CIAC and league policies and administrative functions, and act as 
liaison to town sports organizations and groups. 
 
 
QUALIFICATIONS: 
 
A. NIAAA Certification Preferred. 
B. Valid and current coaching permit issued by the State of CT BOE 
C. Demonstrate successful coaching and/or athletic administrative  
D. Have demonstrated knowledge of state and federal legislation affecting the scope of 

athletics in public schools. 
E. Demonstrate ease in utilizing technology for reports, presentations, and analysis of 

data. 
F. Demonstrate the ability to communicate effectively orally and in writing. 
G. Demonstrate effective collaborative skills to work in concert with administrative 

colleagues and district educators. 
 
DUTIES & RESPONSIBILITIES: 
 
Administrative and Supervisory Responsibilities: 

1. Assists the principal with organizing the overall program of interscholastic athletics. 
2. Keep the superintendent and building principal informed of current trends in 

athletics. 
3. Assists the principal with the administering of policies and procedures and 

coordinates the recruiting, interviewing, selection, and assignment of 
coaches. 

4. Assures all head coaches are evaluated annually. 
5. Assures all head coaches assess assistant coaches annually. 
6. Assists the principal in maintaining the necessary certification for all coaches, 

as required by the State Department of Education. 
7. Interpret and communicate to staff, students and parents, all school, 

league/conference, and CIAC regulations governing interscholastic athletics. 
8. Arranges for planning, organizing and conducting staff meetings and in-service 

programs. 
9. Represent school at league meetings. 
10. Arrange for transportation requirements for all athletic teams. 
11. Schedules all interscholastic athletic events. 
12. Hire officials, police, and other supervision as required and assume general 
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responsibility for the proper supervision of all home contests. 
13. Assists the principal with the development and implementation of 

appropriate rules and regulations governing the conduct of athletic 
activities. 

14. Arrange all details of visiting teams and official’s needs as appropriate. 
15. Arrange practice schedules for use of athletic fields and facilities. 
16. Review, revise and distribute student-athlete handbooks. 
17. Review, revise and distribute coaches’ handbook. 
18. Assists the principal with eligibility rules and submits certified lists to the CIAC. 
19. Assists the principal to provide and arrange for proper notification to 

student-athletes on local, league, and state athletic eligibility 
requirements. 

20. Assists the principal with submitting to the CIAC all other appropriate forms 
and information as required regarding the athletic program. 

21. Keep records of results of all school athletic contests, and maintain a record 
file of all award winners. 

22. Assists the principal with providing athletes with information on eligibility, 
transfer rules, and other athletic regulations. 

23. Assists the principal in providing medical coverage as needed for athletic 
contests and ensure that physical exam requirements are met by all student-
athletes. 

24. Assists the principal in the supervision of the athletic trainer and 
athletic department secretary, if applicable. 

25. Assist personnel in the improvements of knowledge and instructional skills 
by encouraging participation in clinics, workshops and state meetings. 

26. Foster support for the athletic program and school spirit among non-participants. 
27. Assists the principal with maintaining proper levels of sportsmanship at all athletic 

contests. 
28. Serve as a vehicle through which all matters pertaining to athletics are 

brought to the attention of the principal. 
 
Financial Duties: 

1. Prepare and administer the athletic program budget in cooperation with the principal. 
2. Requisition program supplies and equipment. 
3. Assists the principal with all invoices submitted for payment. 
4. Assists the principal with scheduled reviews of athletic accounts. 
5. Assists the principal with supervising all ticket sales and for proper handling 

and accounting of funds. 
 
Property, Equipment and Supplies: 

1. Establish procedures for use and care of all athletic facilities, equipment and 
supplies. 

2. Direct coaches to prepare and submit inventories. 
3. Supervise the maintenance of both indoor and outdoor athletic facilities. 
4. Order, receive and distribute all newly purchased equipment and supplies. 
5. Arrange for reconditioning and storage of out-of-season equipment and supplies. 
6. Assists the principal with the preparation of all sites for home contests. 

 
Public Relations: 
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1. Assists the principal with planning a recognition program for school athletes. 
2. Create good will and public relations among respective league members, 

parents, coaches and school administration. 
3. Serve as liaison to booster groups. 

 

Other:  Perform such other duties that are consistent with the nature of the position and that may 
be requested by the principal and/or superintendent. 

 
 
The above description is illustrative of tasks and responsibilities.  It is not meant to be all 
inclusive of every task and responsibility. 
 
 
SUPERVISES:  With the assistance of the building principal, supervises all personnel 
assigned to and associated with the athletic program. 
 
 
LENGTH OF WORK YEAR: 12 months 
 
 
WORKDAY HOURS:  Flexible 40 hours / week.  Expectation that Director of Athletics 
is onsite during practices and competitions, attends away games when teams compete in 
state playoffs, and is present at home games on Saturdays.  Additionally occasional 
attendance at evening events such as awards night, Booster Club Meetings, etc. 
 
 
SALARY:  $50,000 - $55,000 
 
 
 
DATE:  June 1, 2022 


